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Use your internet browser (Google, Safari, Edge etc.) to access Office 365. You can run all the applications you need directly from your browser. 

However, you can, when prompted download the Teams app for PCs or for other devices. If you use Apple devices, you will need to download the app. 

Once you are logged into the teams app, the view will be the same as the browser version shown in this guide. 



 

Click sign in, then enter your child’s @st-marks.bournemouth.sch.uk email address.  



 

Then enter their password (sent to you via Marvellous Me). 



 

Click on the Teams icon: 

 



 

Click on your class group (you will only see your class) 

 

Click on Assignments  



 

You will see the activities listed (initially this will be one English task). Click on the task to expand and view it: 

 

Click on any documents to view/edit 



 

Word documents will open to view, then click ‘Edit Document’ to either edit in browser or via the app.  



 

 

 



Should you need to upload a document (e.g. if you worked off-line and want to send a photo of your work), click add work: 

 

                                           

Click to select a documents to upload from your device.       Then click ‘done’. 



 

When you have finished your work and added any attachments, click Turn in 

 

 

ALL DONE! A little animated graphic will congratulate you. You can always ‘Undo turn in’ if you need to make any changes. 



 

When your teacher has had chance to review your work,     

you will see feedback next to your completed assignment. 

We are not using point scores for work, so ignore this.  


